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PERTH AMBOY HOUSING AUTHORITY
REQUEST FOR PROPOSALS

ELEVATOR MAINTENANCE AND REPAIR SERVICES

INTRODUCTION - The Housing Authority of the City of Perth Amboy (Authority) requests proposals from qualified elevator maintenance and repair companies to perform elevator maintenance and “as-needed” repair services at two housing projects in Perth Amboy, New Jersey (3 elevators total).  One elevator is located in Stack Apartments at 333 Rector Street in Perth Amboy, NJ and two elevators in Hansen Apartments located at 415 Fayette Street in Perth Amboy, NJ.  Technical specifications are located herein.
The Authority is soliciting a monthly flat rate to perform monthly maintenance on all three elevators and an hourly rate plus a percentage mark-up on materials for all work not included in monthly maintenance.  The Authority is also soliciting a flat rate to perform load test(s), if necessary, on each elevator.
Contractors must have a minimum of 3 years’ experience and be registered with the State of NJ as a Public Works Contractor.

The contract shall be for a two-year term, renewable at the sole option of the Authority for two additional one-year periods or one additional two-year period.

PUBLIC NOTICE – The following public notice was published in the Home News Tribune on 8/5/25 & 8/12/25.
REQUEST FOR PROPOSALS

ELEVATOR MAINTENANCE AND REPAIR SERVICES

The Housing Authority of the City of Perth Amboy (Authority) requests proposals from qualified elevator maintenance and repair companies to perform elevator maintenance and repair services for three elevators total at two housing projects in Perth Amboy, New Jersey. This solicitation is for a two-year service contract, renewable at the sole option of the Authority for two additional one-year periods or one additional two-year period.
Sealed proposals are due by 2:00 PM on August 19, 2025.  A copy of the Request for Proposals may be downloaded from the Authority’s website at www.PerthAmboyHA.org.
The Authority invites the participation of Minority-Owned Business Enterprises in this solicitation.  The Authority also reserves the right to reject any or all offers or to waive any informalities in this solicitation.
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1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) M this salicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a soficitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerars.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;
(3) Have a satisfactory record of integrity and business ethics;
(4) Have a satisfactory record of compliance with public policy
‘(e.g., Equal Employment Opportunity); and
(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerorto
provide such additional information may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/MUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addresses, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer (if this solicitation is arequest |
for proposals}), is subject to the same conditions as in subparagraphs |
(a)(1), (2), and (3) of this provision. |

(c) A modification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
be considered unless received before award andthe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
iate offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as ff mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression {exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on bath the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is obsolete
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late offer, modification, or withdrawal sent by Express Mail Next Day
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receiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
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excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
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(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) If this solicitation is a request for proposals, proposais may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an invitation tor
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resutting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, cost or price and other factors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA'’s interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) f this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, eachinitial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the succaessful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's specified expirationtime, the HA may accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(8) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant o this solicitation
shall be served on the HA by obtaining written and dated acknowiedg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

it is very important that the ofter be properly identified on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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Form of

CONTRACT FOR ELEVATOR MAINTENANCE

This AGREEMENT made this 1st day of September in the year 2025 by and between

(Name of Firm)
(Address)
hereinafter called the “Contractor,” and 

The Housing Authority of the City of Perth Amboy

881 Amboy Avenue, P.O. Box 390, Perth Amboy, New Jersey 08862

hereinafter Called the “Authority.”

WITNESSETH that the Contractor and the Authority for the consideration stated herein mutually agree as follows:

Article 1. Statement of Work.  The Contractor shall furnish all labor materials, tools and equipment and shall perform and complete all work required in the Request for Proposals (RFP) for Elevator Maintenance and Repair Services at Richard F. Stack and Wesley T. Hansen Apartments in Perth Amboy, NJ which is incorporated by reference and made a part hereof.

Article 2. Period of Contract.  This contract shall be for a period of two years commencing September 1, 2025 through August 31, 2027 and shall be renewable for two additional one-year periods or one additional two-year period at the same price stated in Article 3 at the agreement of both parties.
Article 3. Contract Price and Payments. The contract price shall be _________ dollars ($____) per year, payable in installments of _______ dollars ($_____) per month. The Authority shall make payment upon completion of all required work by the Contractor, to include the filing of all required reports and records, and the presentation of an invoice.  Payment shall be due within 30 days of receipt of the invoice by the Authority.
The Authority shall pay the contractor for services not covered under the monthly maintenance agreement, or Extra Work, an hourly rate of ______________________ dollars and cents ($___. __) per hour.  Materials used shall be billed at the contractor’s cost plus a mark-up of 10% (not to exceed 10%).  All such extra work shall not be performed without a written work order issued to the contractor.

In the event a load test needs to be performed on any elevator, the Authority shall pay the contractor a flat rate of ___________ dollars _______ Zero cents ($_____. __) to perform a load test on either elevator at Hansen Apartments (per elevator fee) and ________ dollars and ______ cents ($_____. ​​___) to perform a load test on the elevator at Stack Apartments.
Travel time is included in all of the above fees.  No separate travel time shall be paid by the Authority.

Article 4. Insurance.  Before commencing work, the Contractor shall furnish the Authority with certificates of insurance showing the following insurance is in force and will insure all operations under the Contract;

1. Workers’ Compensation, in accordance with New Jersey Workers' Compensation laws.

2. Commercial General Liability with a combined single limit for bodily injury and property damage of not less than $1,000,000.00 per occurrence to protect the Contractor and the Authority against claims for bodily injury or death and damage to the property of others. This shall cover the use of all equipment, hoists, and vehicles on the site(s) not covered by Automobile Liability under (3) below. If the Contractor has a “claims-made” policy, then the following additional requirements apply: the policy must provide a “retroactive date” which must be on or before the execution date of the Contract, and the extended reporting period may not be less than five years following the completion date of the Contract.

3. Automobile Liability on owned on owned and non-owned motor vehicles used on the site(s) or in connection therewith for a combined single limit for bodily injury and property damage of not less than $500,000.000 per occurrence.

All Insurance shall be carried with companies which are financially responsible and admitted to do business in the State of New Jersey. If any such insurance is due to expire during the construction period, the Contractor shall not permit the coverage to lapse and shall furnish evidence of coverage to the Authority. All certificates of insurance, as evidence of coverage, shall provide that no coverage maybe canceled or non-renewed by the insurance company until at least 30 days prior written notice has been given to the Authority.

Article 5. New Jersey Business Registration Requirements. The contractor shall provide to the Authority proof of the contractor’s business registration with the New Jersey Division of Taxation before contract award.

The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to submit proof of business registration to the contractor. The requirement of proof of business registration extends down through all levels (tiers) of the project.

A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of P.L. 2001, c.34 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L. 1977, c.110 (C.5:12-92), or that provides false business registration under the requirements of either of those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly provided under a contract with a contracting agency.

Article 6. Contract Documents.  Contract Documents shall consist of the following component parts:

1. This instrument;

2. General Contract Conditions - Non Construction, form HUD-5370-C II
3. The RFP for Elevator Maintenance and Repair Services dated 8/19/25 including the Technical Specifications;

4. Addenda (if any).

This instrument together with the document enumerated in this Article form the Contract, and they are fully a part of the Contract as if hereto attached or herein repeated.  In the event that any provision in one of the component parts of the Contract conflicts with any provision of any other component part, the provision in the component part first enumerated in this Article 6 shall govern, except as otherwise specifically stated.

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed the date and year first above written.

In the presence of

____________________________________   by :  ____________________________________

                                                                         
 
Name
                                                                         
 
Title








Firm







Phone Number
In the presence of:

_____________________________________   by :  ___________________________________


Douglas G. Dzema, PHM


Executive Director


Housing Authority of the City of Perth Amboy

Housing Authority of the City of Perth Amboy

Technical Specifications

for

Maintenance and Service of Three Elevators

at 

Richard F. Stack Apartments

333 Rector Street
and 

Wesley T. Hansen Apartments

415 Fayette Street

Perth Amboy, New Jersey
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Section 1: Schedule of Elevators

       Address

Number of Cars
Duty Cycle
Travel
           Control 
Stack Apartments

1

2,000 lbs.
  1-6
     Simplex Overhead

333 Rector Street



@ 100 FPM

     Traction W/G

Hansen Apartments

2

2,500 lbs
  1-11        Smart Rise Equipment
415 Fayette Street



@ 200 FPM
Section 2: Scope of Work

A. The Contractor shall maintain the elevator machinery and equipment in proper and safe operating condition, on the terms and conditions hereinafter set forth. This shall include but not be limited to checking, lubricating, adjusting, repairing, replacing and such parts as are necessary or required due to ordinary wear and tear of normal operation on the automatic push-button passenger elevators listed above, and to make service calls when necessary. The services rendered by the Contractor shall be performed by trained personnel directly employed and supervised by the Contractor.  Parts that need replacing that are not part of the scheduled maintenance portion of these specifications shall be billed on a time and material basis.  The contractor shall submit an estimate for the necessary repairs and complete the work after such work has been pre-authorized by the Authority.
B. Where repairs are required with respect to elevators, the Contractor shall assess what is necessary to restore and maintain such elevators in a safe operating condition and provide an estimate to the Authority for approval.  All equipment shall be repaired and maintained strictly in accordance with the terms of these specifications. Repairs and maintenance to parts that have been replaced or repaired shall be maintained strictly in accordance with the specifications. 

C. After the award of this Contract, the Contractor shall furnish to the Authority for approval, a maintenance check list in a form suitable for monthly submission to the Authority. 

D. The Contractor shall be responsible for correcting violations and complying with requirements of all applicable public agencies having jurisdiction or the Authority’s insurer, provided that such violations shall not have been placed or requirement made prior to the date of this Contract and provided that the violation or requirement does not necessitate any additions or changes to the present elevator equipment or parts, or its method of operation. Requirements of public agencies shall include, but shall not be limited to, periodic testing, witnessing of tests and properly reporting same to the Authority, including correction of defects by the Contractor. 

E. The Contractor shall provide all labor, materials, transportation, equipment and necessary appurtenances to maintain, service and repair the three elevators specified herein. The Contractor shall be responsible for making scheduled and emergency service calls and for providing as nearly uninterrupted elevator service as possible during the term of this Contract. It is the Contractor's responsibility to maintain optimum efficiency and safety of the elevators by timely replacement of any parts which show excessive wear and approaching failure upon approval by the Authority. 

F. In addition, the Contractor shall perform certain work on a routine basis as specifically stated herein. 

G. During the normal course of preventive maintenance work, the Contractor shall be responsible for maintaining all light fixtures, including bulb replacements in the elevator machine rooms, elevator pits, top and bottom of elevators. 

Section 3: Codes

A. All work done and material furnished shall be in strict accordance with all laws and with the latest rules and regulations of all State, Municipal and other agencies having jurisdiction over such matters. 

B. The Contractor shall prepare and submit to such agencies, for their approval, all applications required by them, and shall obtain all necessary certificates of compliance issued by such agencies and deliver same to the Authority. 

Section 4: Periodic Maintenance

A. The Contractor shall make regularly scheduled visits to perform work hereinafter described and shall also perform any additional maintenance work if part of the equipment manufacturer's standard recommendations. In the tabulation which follows, periodic checking, inspection and other responsibilities of the Contractor are set forth. 

NOTE: The terms "check" or "inspect" in this list both mean also clean, clear, repair, replace, adjust, lubricate or replenish lubricant if necessary.

Time Interval 

Item Covered

Contractor’s Work
Semi-monthly 

Motor Room

Sweep and dust machine room.

Blow out, dust or wipe motor windings, governor jaws, sheaves and coils.

Wipe and dust off exposed surface of entire mechanism.

Semi-monthly

Motor and

Check lubrication.




Motor Generator
Check brushes and holders.







Check commutators.







Check rotor and armature clearance.

Semi-monthly

Brake


Check shoes and springs.

Check pulley and fastenings.

Check electrical connections and operation.

Lubricate and check brake pins for proper fit.

Check application of brake and clearance.

Check and clean brake coils.

Check brake coil insulation.

Semi-monthly

Hatch Door

Check and lubricate tracks and rollers.

Check self-closing feature.

Check door gibs.

Semi-monthly

Gear Box

Check oil level. 

Check for oil leaks. 

Check stuffing box. 

Check lubrication. 

Check gear for wear. 

Check thrust bearing. 

Check oil temperature, consistence of lubricant and for gear cutting flakes.

Semi-monthly

Sheave (Drive)
Check for groove wear.

Check alignment.

Check for bearing wear.

Check bearing lubrication.

Semi-monthly

Governor

Check lubrication.

Check weights and springs for freedom of movement.

Check alignment of cable on sheave.

Check switches and contacts.

Semi-monthly

Control Panels

Check contacts and carbons.

and Selectors

Check contacts for compression and timing.

Check overload relays.

Check for loose connections.

Check for frayed leads

Check mechanical operations.

Semi-monthly
Car Doors

Check distance of opening between car





strike post and edge of door 

(Maximum: 1½”)

Check bumpers.

Check bottom guides and alignment.

Check car door threshold sills and sill mounted safety block.

Check and lubricate tracks and rollers.

Check removable guide shoes and safety “Z” bar guide.

Semi-monthly

Car Door

Check motor and lubrication.




Operator

Check chain and linkages for alignment and 

tension
.

Check stop clearance.

Semi-monthly

Hall Buttons

Check plate screws.







Check bottoming of buttons and operation.

Semi-monthly

Car Buttons

Check buttons. 

Check plate screws. 

Check emergency alarms. 

Check stop switch. 

Check key switches

Monthly

Car Top

Clean top of car. 

Check light fixtures and bulbs.

Monthly

Hoist Ropes

Visual inspection for wear and broken wires. 

Inspect thimble rods and springs.

Monthly

Governor Ropes
Visual inspection for wear and broken wires 

and socket connections. 

Check cable alignment. 

Monthly 
Pits


Sweep pits and remove all rubbish, trash 

paper and other foreign matter.







Check light fixture and switches. 

Check pit stop switches.

Monthly

Alarm Bells

Check car, pit and exterior alarm bells.

Semi-annually

Safety Switch

Check electrical and mechanical operations.

Semi-annually

Hatch Switches
Check rollers and arms. 

Check for level stops. 

Check stop switch (Final). 

Check control switches and devices. 

Check automatic slow-down devices and switches.

Semi-annually
Interlock Switch
Check rollers, electrical operation and 

and Locks

latches.




Clean and lubricate.

Semi-annually

Car and

Check adjustment and wear.




Counterweight

Check for tension.




Roller Guides

Check for flats.







Check for springs.


Semi-annually

Main Machine

Gauge sheave groove for wear.

Semi-annually

Governor Control
Clean




Panel


Check and tighten all terminal







connections.

Semi-annually

Hoist Rope

Check tension and equalizer.

Semi-annually

Traveling Cable
Check worn spots, tape and shellac.







Check fastening at junction box.

Semi-annually

Pits.


Check buffers and counterweight clearance. 

Check stop switch. 

Check buffer oil level. 

Check light fixture and switches.

Semi-annually 
Car Safety 

Check for free operation and lubricate.







Check safety tiller rope. 

Check safety plank switch.

Semi-annually 
Car


Tighten brace rods, nuts, bolts, and screws, 

car top, crosshead, platform and steady plates. 

Check panel reinforcement for proper stiffness.

Check mirror and alarm bells.
 

Semi-annually

Motor and 

Check brushes, brush holders and 

Motor Generator
commutators. 




Check rotor and armature clearances

Semi-annually 
Motor Room 

Check fuses, ratings.







Check knife switch and fuse clips.

Annually

Brake


Clean brake cores and sleeves and lubricate 

as recommended by manufacturer. 

Clean brake coils. 

Check brake coil insulation


Annually

Control Board

Check resistance tubes. 

Check transformers. 

Check rectifiers.

Tighten all terminal lugs.  

 





Check Overloads

Annually 

Limit Switches
Check car and counterweight for run-by

(Final)


clearance. 

Check fastenings to rails. 

Check contacts (they must open before buffers are fully compressed).  The above check shall also be made whenever hoist cables are renewed, or shortened. 

When final limits are moved, they shall be through-bolted to rails 

Annually 

Interlocks 

Inspect all internal parts. 

Check door interlock keepers.

Annually 

Iron Work

Check all shaft iron work with regard to rust 

and paint. 

Inspect hatch side of doors and bucks.

Annually 

Rails


Remove fuzz and clean rails. 

Check bracket bolts. 

Check beams. 

Check vanes and brackets.
Annually 

Main Machine

Drain, wash and refill all motor sleeves,

bearings and gear cases. 

Check gears for clearances and wear. 

Section 5: Records

A. The Contractor shall forward monthly to the Authority copies of each of the following records: 

1. Records of service calls itemizing the nature of defect, identification by manufacturer and part number of repair parts used, time arrived, time completed, date of repair, and other pertinent information. 

2. The completed maintenance check list which is supplied by the Authority. This list shall also include a written report detailing equipment, operation and maintenance deficiencies (if any) which are the Authority's responsibility and the recommendations to correct same. The check list shall certify that the periodic maintenance services were performed. 

B. The service person shall log in as directed by the Authority on each visit under the terms of this Contract and supply the Authority Building Manager with a copy of the completed work ticket, and notify the Authority that the car is back in service by no later than 9:00 a.m. the following day.

C. On all calls after hours, on weekends and legal holidays, the Contractor shall leave a copy of the work ticket at the Authority Building Manager’ office.

Section 6: Service Call Response

A. All service and repairs in connection with this Contract shall be performed during regular working hours of regular working days, except as specified below. If at anytime the equipment breaks down or if any emergency occurs, the Contractor shall upon receipt of such notification respond within three hours to make repairs as hereinafter specified. All other elevator outages reported to the Contractor by 9:00 a.m. shall be restored to service during regular working hours of regular working days.

B. The schedule shall be adhered to on every day of the week, at no extra charge except as specified in Section 7 below. If the Contractor does not respond within the time limit stated above, the Authority reserves the rights to obtain the services of others and back charge the Contractor for all costs. 

Section 7: Elevator Failure Caused by Water, Fire, Explosion or Vandalism

A. In the event elevators become inoperable because of water, fire, explosion, or vandalism, resulting from causes other than the Contractor's failure to properly service equipment, the Contractor shall replace or repair the damaged equipment, and shall be compensated for this as Extra Work. For all material used for this Extra Work the Contractor shall be paid the actual cost of the material based on a certified paid bill from the manufacturer, plus 10% (or other amount agreed upon by the Authority and the Contractor) of said cost for overhead, profit and all other cost. 

B. On each order for Extra Work, as indicated above, all time shall be billed based on the hourly rates agreed upon between the Authority and the Contractor.  Standard hours shall be billed for normal working hours of Monday through Friday, 8 AM to 5PM.  Premium hours shall be billed for Monday through Friday, 5PM to 8AM, Saturdays, Sundays and legal holidays.  No travel time shall be allowed. 

Section 8: Schedule and Times of Work

A. A schedule of work for normal periodic maintenance shall be provided by the Contractor to the Authority during the first month of the Contract term. Any overtime necessary to maintain this schedule shall be the responsibility of the Contractor and shall not entitle him to additional compensation. 

B. Contractor shall perform work so that no elevator shall be out of service between the hours of 4:30 p.m. and 8:00 a.m., unless authorization in writing is issued by the Authority otherwise.
C. Cars shall not be out of service on weekends (Saturday and Sunday) or holidays, unless authorization in writing is issued by the Authority otherwise.
D. For all non-emergency work performed pursuant to specific directions of the Authority on overtime, the Contractor shall be paid the premium agreed upon between the Authority and the Contractor.  Overtime shall be limited to time worked other than normal working hours for the trade in question.

Section 9: Clean Up

A. All parts or items of equipment removed shall become the property of the Contractor, and he shall remove same from the premises and legally dispose of it. 

B. At the end of each work day, the work site shall be left in a broom-clean condition

Section 10: Inspection and Testing

A. All work performed under this Contract shall be subject to inspection by the Authority. If defects in material or workmanship are found, the Contractor shall be required to replace such defect at no additional cost to the Authority within thirty days of receipt of notification.
B. Contractor shall furnish all labor, materials and equipment necessary to perform and shall perform on all elevators included in this Contract the periodic inspection and safety test required by ASME A17.1-1993, Safety Code for Elevators, as amended on the date of performance. 

C. The Contractor, if requested, shall accompany Perth Amboy's Elevator Sub-Code Official on the semi-annual mandated inspections. All jurisdictional tests required will be performed by the Contractor and witnessed by the Elevator Sub-Code Official. 

D. All inspection and testing under this contract shall be performed by or under the direct personal supervision of persons having technical knowledge and competence in the work satisfactory to the Authority and having at least three years’ experience in elevator inspection, installation or maintenance, satisfactory to the Authority. 

E. The Authority shall be notified within 24 hours in advance of any inspections or tests, in order that it may have the option to witness such inspections or tests. 

F. After applications of safeties, Contractor shall file any area of rail damaged as a result of this.

G. Any damage to Authority property, which occurs during the performance of testing as required by specification, is assumed by the Authority excepting: 

1. Where the Contractor has not performed the required inspections in accordance with the Contract requirements. 

2. Where the Contractor has improperly performed the required inspections and tests. 

3. Where the resulting damages to property are directly due to the negligent acts or omissions of the Contractor or its employees.

H. Contractor shall make an entry in the Authority's elevator log book after each elevator test. Log books will be made available to the Contractor.

I. When tests are unsatisfactory, and when defects are found, the failures and defects shall be reported immediately to the Authority.
J. In the event an elevator fails the inspection of safety test, Contractor shall make re-inspections after corrections have been made at no added cost to the Authority.

Section 11: Protection of Life and Property

A. Contractor shall conduct his work in such manner, and take such precautions as are required, to avoid injury to any person or damage to property of the Authority and others.  Any equipment furnished under this Contract, and any property of the Authority damaged by the Contractor or his employees, shall be restored to its original condition or replaced without cost of the Authority. 

B. Contractor shall post a suitable sign on the lobby door of the elevator whenever any elevator is taken out of service. 

Section 12: Authority Responsibility

A. The following items will be performed by the Authority and will not be the responsibility of the Contractor:

1. Cleaning the inside of elevator cars, except as otherwise specified.

2. Keeping the pits free of water.

Section 13: Access to Elevator Equipment

A. The Contractor shall be issued keys which will give him access to all elevator equipment. Contractor shall return all issued keys to the Authority, upon completion of the contract.
END OF TECHNICAL SPECIFICATIONS
Inspection of the Sites and Equipment
The two sites will available for inspection by prospective offerors by appointment only.  Please contact Douglas Sabey at 732-794-5611 to schedule an appointment. 

Submission of Proposals
Sealed written proposals must be received at the office of the Housing Authority of the City of Perth Amboy, 881 Amboy Avenue, PO Box 390, Perth Amboy, New Jersey 08862 by no later than 2:00 p.m., Tuesday, August 19, 2025.  Proposals may be delivered by mail, courier or in person.  Facsimile (fax) or electronic (E-mail) submissions will not be accepted.
Selection Procedure and Selection Criteria
Each proposal will be initially screened for completeness; a proposal not including all of the following will be considered incomplete and will not be considered further:

(1)
Completed Proposal Form;
(2)
Non-Collusive Affidavit;

(3)
Qualification Questionnaire;
(4)
Form HUD-5369-C, Certifications and Representations, of Offerors, Non-Construction Contract.
The following documents are not required to be submitted with the proposal, but must be submitted to the Authority prior to the award of contract:

(1)
If applicable, Certification as a Minority Business Enterprise (MBE);
(2)
Copy of New Jersey Public Works Contractor Registration Certification (The registration must be effective on the due date for proposals.);
(3) 

Copy of New Jersey Business Registration Certificate issued by the New Jersey
            Department of the Treasury, Division of Revenue (The registration must be effective on the due date for proposals.);

(4) 
Certificate of Insurance
The Authority shall use the following criteria to evaluate proposals by point score. 

(1)
Evidence of the firm's ability to perform the services, as indicated by credentials and 


experience. 

Maximum rating : 30 points

(2)
References. 

Maximum rating: 30 points.

(3) 
Proposed price.
 
Maximum rating: 35 points.

(4)
Certification that that the firm is a minority-owned enterprise. 






Maximum rating: 5 point.

The range of points which can be given to any proposal is 0 to l00. Firms will be ranked by their total scores with the highest score receiving the highest ranking. 

The highest rank firm will be recommended for award of contract. Award of contract will be by resolution of the Board of Commissioners of the Authority.

Proposal

Proposal for: Elevator Maintenance and Repair Services

TO: Housing Authority of the City of Perth Amboy 

       881 Amboy Avenue, P.O. Box 390, Perth Amboy, NJ 08862

FROM:

______________________________________________________________________________

Company Name of Bidder                                                                

______________________________________________________________________________

Street Address

______________________________________________________________________________

City, State - Zip Code

______________________________________________________________________________

Contact Name / Telephone Number / Fax Number
______________________________________________________________________________

Email Address / Federal ID#
1.  The undersigned, having read the specifications, including the Request for Proposals, the form of contract, contract conditions, description of the project sites  and equipment, this proposal form, the form of non-collusive affidavit, the form of statement of bidder's qualifications, the Certifications and Representations of Offerers, and addenda, if any, thereto, and having investigated the local conditions affecting the cost of the work, hereby propose to furnish all labor, materials, services, equipment and related items to complete all work for elevator maintenance services at Richard F. Stack Apartments and Wesley T. Hansen Apartments in accordance therewith at the following annual fixed price:

____________________________________________________dollars and _____ cents ($_____.__) payable in twelve monthly installments of __________________________________ dollars and _____ cents ($_____.__).  

Extra Work shall be billed at the following Elevator Technician rates:

Standard rate: ________________________________dollars and _____ cents ($_____.__) per hour

Premium rate: ________________________________dollars and _____ cents ($_____.__) per hour
2.  Materials used shall be billed at the contractor’s cost plus a mark-up of _____% (not to exceed 10%).

3.  In the event a load test needs to be performed on any elevator, the Authority shall pay the contractor a flat rate of __________________________ dollars and ____ cents ($_____.__) to perform a load test on either elevator at Hansen Apartments (per elevator fee) and ______________________________ dollars and ____ cents ($_____.__) to perform a load test on the elevator at Stack Apartments.

4. The names and address of persons interested as principals or as stockholders in this Proposal are as follows. (If the offerer is a corporation or partnership, list all persons who have 10 percent or more ownership in the corporation or partnership.)

______________________________________________________________________________


Full Name
Address
% of ownership

______________________________________________________________________________


Full Name
Address
% of Ownership

______________________________________________________________________________


Full Name
Address
% of ownership

The offerer shall state on the line below, whether or not he is a citizen of the United States, and in the case of a partnership, whether or not all partners are citizens of the United States.

______________________________________________________________________________
5. This Proposal is accompanied by:

(1)___
Non-Collusive Affidavit;

(2)___
Qualification Questionnaire;
(3)___
Form HUD-5369-C, Certifications and Representations, of Offerors, Non-Construction Contract;
(4)___
If applicable, Certification as a Minority Business Enterprise (MBE)
(5)___
New Jersey Public Works Contractor Registration Certification.
(6)___
New Jersey Business Registration Certificate
(7)___ Sample Certificate of Insurance
6.  In submitting this proposal, it is understood that the Housing Authority of the City of Perth Amboy reserves the right to reject any and all proposals. If written notice of the acceptance of this proposal is mailed, telegraphed or delivered to the undersigned within 60 days after the receipt thereof, or at any time thereafter before this proposal is withdrawn, the undersigned agrees to execute and deliver a Contract in prescribed form within 10 days after the contract is presented to him for signature.

AFFIDAVIT

State of ______________________________

SS.

County of ____________________________

________________________________ being first duly sworn deposes and says:

(Individual’s name)

THAT he is ___________________________________________________________________,

(Owner, Officer or Partner of the firm of etc.)

the party making the foregoing proposal or bid for elevator maintenance repair services at public housing sites in Perth Amboy, New Jersey; that all statements contained in this proposal are true, accurate and complete. 
________________________________________________

(Signature of Bidder)

Subscribed and sworn to before me, this ____ day of ____________________ in the year _____.

My Commission expires _________________________
_________________________________________

           




Date                                                  Notary Public

Non-Collusive Affidavit

AFFIDAVIT

State of ________________________

County of ______________________

_____________________________________________ being first duly sworn deposes and says:

(Individual’s Name)

THAT he is _________________________________________________________________ of

(Owner, Officer or Partner) 

______________________________________________________________________________







(Firm Name)

the party making the foregoing proposal dated 8/19/25 for elevator maintenance and repair services; that such proposal is genuine and not collusive or sham; that the offerer  has not colluded, conspired, connived or agreed, directly or indirectly, with any offerer or person, to put in a sham proposal or to refrain from offering a proposal, and has not in any manner, directly or indirectly, sought by agreement or collusion, or communication or conference with any person, to fix the price of affiant or of any offerer, or to fix any overhead, profit or cost element of said price, or of that of any other offerer, or to secure any advantage against the Housing Authority of the City of Perth Amboy or any person interested in the proposed contract; and that all statements in the said proposal are true.






________________________________________________

(Signature of Offerer)

Subscribed and sworn to before me, this ______  day of  __________,   in the year ___________








                      ________________________________________________









Notary Public

My Commission expires __________________

Qualification Questionnaire

Proposal for: Elevator Maintenance and Repair Services 
Name of Offerer: _______________________________________________________________

Address:______________________________________________________________________

__________________________________________________​​​​​​​____________________________

(a) It shall be necessary for the offerer to present evidence that he has been in business for at least three years in this field and can submit a suitable record of satisfactorily completing similar contracts.

How many years have you been or engaged in business under your present firm or trade name?

                                                                                                           





         ________________Years.

(b) How many years has your organization been performing the work required under this contract?                                                                                                            

         ________________Years.                        

(c) If a corporation, answer the following:

Date of incorporation: ___________________________________________________________

State of Incorporation: ___________________________________________________________

President's Name: _______________________________________________________________

Vice President's Name(s):_________________________________________________________

(d) If a partnership, answer the following:

Date of Organization:____________________________________________________________

(e) If applicable, list New Jersey License(s) and effective dates:

______________________________________________________________________________

(f) If the contract is awarded to your firm, who will personally supervise the work?

__________________________________________________​​​​​​​____________________________

(g)
Are there any liens of any character filed against your company at this time?  If so, specify the nature and amount of the lien.

__________________________________________________​​​​​​​____________________________

(h) Give trade references:

__________________________________________________​​​​​​​____________________________

__________________________________________________​​​​​​​____________________________

 (i) Give bank references:

__________________________________________________​​​​​​​____________________________

__________________________________________________​​​​​​​____________________________

(j) Give full information concerning all of your contracts in progress or completed within the last three years, whether private or government contracts.

OWNER/LOCATION             

DESCRIPTION                
CONTRACT AMOUNT

__________________________________________________​​​​​​​____________________________

__________________________________________________​​​​​​​____________________________

__________________________________________________​​​​​​​____________________________

__________________________________________________​​​​​​​____________________________

State of ________________________

County of ______________________

_____________________________________________ being first duly sworn deposes and says:

(Individual’s Name)

THAT he is _________________________________________________________________ of

Owner, Officer or Partner) 

_____________________________________________________________________________






(Firm Name)

and that he hereby authorizes and requests any person, firm or corporation to furnish any information requested by the Housing Authority of the City of Perth Amboy in verification of the recitals comprising this Statement of Qualifications; and that all answers to the foregoing questions and all statements therein contained are true and correct.

________________________________________________

(Signature of Offerer)

Subscribed and sworn to before me, this ______  day of  _________,   in the year ___________

My Commission expires _________________________
_________________________________________

           




Date                                                  Notary Public
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Certifications and
Representations

of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewinginstructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
setforth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The formis required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are

required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(D[ ]has,[ ]hasnot employed or retained any person or
company to solicit or obtain this contract; and

(2)[ ] bas,[ ]hasnot paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(@[ 1lis,[ ]isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(d)[ Jis,[ ]isnotawomen-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

@I 1is,[ 1isnota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ 1 Black Americans [ 1 Asian Pacific Americans
[ 1 Hispanic Americans [ ] Asian Indian Americans
[ ] Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submita bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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[image: image5.png](iii) Asan agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(it) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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General Conditions for Non-Construction
Contracts
Section Il — (With Maintenance Work)Office of Labor Relations

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this

sempictedforptogitherofthese gddicssee
Applicability. This form HUD-6370C has 2 Sections. These

Sections must be inserted into non-construction contracts as
described below:

2. Withholding of funds

RO = LabOr SHHAArd PrOVISIONS Tt Al NaTeTnee.
Contracts greater than $2,000

1) Non-construction contracts (without maintenance) greater
than $100,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 968.105) greater than $2,000 but not
more than $100,000 - use Section II; and

3) Maintenance contracts (including honroutine maintenance),
greater than $100,000 — use Sections | and II.

1. Minimum Wages

(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification
for the time actually worked therein; provided, that the
employer's payroll records accurately set forth the time
spent in each classification in which work is performed.
The wage determination, including any additional
classifications and wage rates approved by HUD under
subparagraph 1(b), shall be posted at all times by the
Contractor and its subcontractors at the site of the work in
a prominent and accessible place where it can be easily
seen by the workers.

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) Theclassffication is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

(i The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

in the classification under this Contract from the first
day on which work is performed in the classification.

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any
laborer or mechanic employed under this Contract all or part of
the wages required under this Contract, the Contracting Officer
or HUD may, after written notice to the Contractor, take such
action as may be necessary to cause the suspension of any
further payment or advance until such violations have ceased.
The Public Housing Agency or HUD may, after written notice to
the Contractor, disburse such amounts withheld for and on
account of the Contractor or subcontractor to the respective
employees to whom they are due.

3. Records

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;
(ii)Correct work classification or classifications;
(i) Hourly rate or rates of monetary wages paid,
(iv) Rate or rates of any fringe benefits provided,
(v) Number of daily and weekly hours worked;
(vi)Gross wages earned;

(vii) Any deductions made; and

(viii)  Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

4. Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

0 A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Cffice of
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(©)

(d)

(e)

Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recoghized by OATELS, or if a person is
employed in his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice;

(ii) A trainee program which has received prior
approval, evidenced by formal certification by the
U.S. Department of Labor, ETA,; or

(iii) A training/trainee program that has received prior
approval by HUD.

Each apprentice or trainee must be paid at not less than

the rate specified in the registered or approved program for

the apprentice’sftrainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.
Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

In the event OATELS, a state apprenticeship agency
recoghized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

5. Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions

contained in Section Il of this form HUD-5370-C, other than

those in Paragraph 6, shall be subject to the following

procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).

[0} A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the

reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD).

(ii) The HA or HUD official shall, within 60 days
(unless otherwise indicated in the notice of
findings) after receipt of a timely request for
reconsideration, issue a written decision on the
findings of violation. The written decision on
reconsideration shall contain instructions that any
appeal of the decision shall be addressed to the
Regional Labor Relations Officer by letter
postmarked within 30 calendar days after the date
of the decision. In the event that the Regional
Labor Relations Officer was the deciding official
on reconsideration, the appeal shall be directed to
the Director, Office of Labor Relations (HUD). Any
appeal must set forth the aspects of the decision
that are in dispute and the reasons, including any
affirmative defenses, with respect to the
violations.

(i) The Regional Labor Relations Officer shall,
within 60 days (unless otherwise indicated in the
decision on reconsideration) after receipt of a
timely appeal, issue a written decision on the
findings. A decision of the Regional Labor
Relations Officer may be appealed to the Director,
Office of Labor Relations, by letter postmarked
within 30 days of the Regional Labor Relations
Officer's decision. Any appeal to the Director
must set forth the aspects of the prior decision(s)
that are in dispute and the reasons. The decision
of the Director, Office of Labor Relations, shall be
final.

(b) Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

6. Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where
the amount of the prime contract exceeds $100,000. As used in
this paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.

(a) Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborers or
mechanics shall require or permit any such laborer or
mechanic in any workweek in which he or she is employed
on such work to work in excess of 40 hours in such
workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half
times the basic rate of pay for all hours worked in excess of
40 hours in such workweek.

(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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[image: image8.png]subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory),
for liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld, from
any moneys payable onh account of work performed by the
Contractor or subcontractor under any such Contract or
any federal contract with the same prime Contractor, or
any other federally-assisted contract subject to the
Contract Work Hours and Safety Standards Act, which is
held by the same prime Contractor such sums as may be
determined to be necessary to satisfy any liabilities of such
Contractor or subcontractor for unpaid wages and
liquidated damages as provided in the provisions set forth
in paragraph (b) of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position employed
under the Contract, is inapplicable to the contract and shall not
be enforced against the Contractor or any subcontractor, with
respect to employees engaged under the contract whenever
such non-Federal prevailing wage rate, exclusive of any fringe
benefits, exceeds the applicable wage rate determined by the
Secretary of HUD to be prevailing in the locality with respect to
such trade or position.

Section Il - Page 3 of 3





PAGE  
6
Perth Amboy Elevator Maint 2025-27

